MINUTES OF THE PUBLIC CONSULTATION
Fill in the blanks with the details of your meeting. The grey texts are guides: delete them when you finish.
	Subject of the consultation
	

	Date and time
	

	Place
	

	Responsible organization
	

	Facilitator
	

	Number of attendees
	



1. Purpose and context
What is being consulted on, why, and which decision depends on it.
	



2. Groups represented
Organizations, communities or groups that took part.
	1.
	

	2.
	

	3.
	

	4.
	



3. Concerns and proposals
Grouped by topic. If something came up often, say so.
	Topic
	What participants raised

	
	

	
	

	
	

	
	



4. Responses and commitments of the organization
What the organization answered, kept apart from what the community asked for.
	



5. Agreement and disagreement
Where there was agreement and where there was not.
	



6. Next steps
What comes next, who does it and when.
	1.
	

	2.
	

	3.
	




	For the responsible organization



Template by Omega Writer. Want it filled in for you from the recording? omegawriter.app/en
